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Dispose of meds 
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Record when taken 
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Store medications in 
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parent 
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Emergency 
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Ritalin 

Student 
requires 
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Short term 
Eg  
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Long term 
Eg 

an allergy 

Store meds in 
Student Services 

Record when taken 
by student 

Monitor IHCP & 
medications BBE 

date each half term  

Dispose of meds 
when student leaves 
 

Complete IHCP & 
Paramedics info card 

Store medication in 
HCP Medical Room 

Record when taken 
by student 

Monitor IHCP & 
medication BBE date 

each half term 

Dispose of meds 
when student leaves 

Notes: 
IHCP – Individual Health Care Plan 
HCP – High Care Partnership 
BBE – best before end 

Refer all cases 
to SEN 

Administrator 

Retain e-record on 
student’s file/notes on 

Arbor 

Retain record on 
student’s file/notes 

Retain record on 
student’s file/notes 
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