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Standards and expectations
during a live Teams lesson

You need to select a suitable location to base yourself

eYou must NOT be on or in your bed when in a Teams lesson
eEnsure you are in a space that means you cannot be disturbed
*The Teams lesson is only for you and not for anyone else in your home, so they must not be with you during the lesson

You must be dressed as you would be in school

*You must be fully clothed with your shoulders covered
*No pyjamas or inappropriate wear

Your camera MUST be switched off

You are not to record or screenshot any lesson through Teams or a 3" party device

eYou should not attempt to record or screenshot any part of the lesson, if you do not understand something or need
clarification, then ask your teacher

You can only use the chat function when instructed to do so by your teacher

eTeams chat functions are not to be utilised to contact other students, even if your communication is about the work.
eTeam:s is strictly for communication with your teacher

*When typing and sending any text this must always been done in an appropriate manner with no derogatory language or
obscene images

During the lesson make sure your microphone is muted

*This will make sure there is no feedback when the teacher is presenting.
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Select the first link
that appears.

Office 365 Login | Microsoft Office

Collaborate for free with online versions of Microsoft Word, PowerPoint, Excel, and OneNote.
ave documents, spreadsheets, and presentations online, ...

Microsoft 365 Office Online

Collaborate for free with online Office for Android™ tablet. Get

versions of Microsoft Word ... Word, Excel, PowerPoint ...

Office for Android™ tablet Get the premium Office apps ...
Office for Android™ tablet. Get Office for Android™ tablet. Get

Word, Excel, PowerPoint ... Word, Excel, PowerPoint ...

More results from office.com »

outlook.office365.com » mail » login

Outlook 365 Login - Office 365
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Remote Learning in education. Learn more >

Welcome to Office

Your ='v T U Cica.l, »mmunicate, collaborate, and get great work
cne.

Signup ... "7 _ .crsion of Office >

Sign in to use your favorite productivity apps from any device

Select ‘sign in’




Microsoft

Sign in

|Emai. address, phone number or Skype

No account? Create one!

Can't access your account?

Sign-in options

Enter your new school e-mail
address...

This can be found on the sticker
in your planner.

Then enter your school password,
this is also in your planner.
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If you have a ‘LIVE’ lesson
scheduled you will find an
‘invite’ in your calendar
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Click on the blue tab for
further details and join the
lesson.

Closer to the lesson time,
you will see a notification in
the top right hand corner
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Open Microsoft Teams?

https://teams.microsoft.com wants to open this application.

[0 Always allow teams.microsoft.com to open links of this type in the associated app

Open Microsoft Teams It |S Simpler to Open
‘TEAMS’ in your web
browser as this does not

involve downloads or
Download the Windows app . .
" Uze the deskiop app for the best experience, | nsta I Iatlo n

How do you want to join Continue on this browser
your Teams meeting?

Mo download or installation required.

$ Open your Teams app

Already have it? Go right to your meeting.
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You can also access a
tutorial going through the
TEAMSs app.




Choaose your audio and video settings for

Meeting now

Enter your first name and
the initial of your surname.

This will be used as your
screen name during the
LIVE lesson.

Make sure that both your
camera and microphone
are off before joining.




Connecting.

You will then see
this screen which
means you are
being signed in.




Microsoft Teams

Q, Search

Choose your audio and video settings for

Remote Learning Demo

Join now

& [ ] £53 Devices

Other join options

i Audio off =] Add aroom




Clicking anywhere will bring up the tool bar

Microsoft Teams 4 \ Search

Send chat messages

Send chat messages, share links, add a file,

v ‘ and more. Resources you share will be
/‘[ available after the meeting.

Invite people to join...

Leave the meeting
— - The meeting will continue even after you
have left.

Turn your video feed on and off.

Mute and unmute yourself. Add participants to the meeting.

Share your screen and sounds from Access additional call controls
your computer. Start a recording of the meeting, change your
device settings, and more.



